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	[bookmark: _Toc348844750][bookmark: _Toc348844878][bookmark: _Toc348845615][bookmark: _Toc178577533]Job Title:
	Head of Payroll

	Business Area(s):
	Finance
	Operations
	Corporate

	
	Auditing 
	Compliance
	Process Improvement

	

	Reports To:
	Chief Financial Officer

	

	Major Function:
	Reporting to the Chief Financial Officer, the Head of Payroll is a highly visible and critical role within the Finance function.

The Head of Payroll is responsible for overseeing and directing all payroll operations to ensure the accurate and timely processing of employee compensation across the organization. This role ensures compliance with local and international payroll regulations, drives process improvements, implements payroll technology solutions, and provides strategic leadership to the payroll team. The Head of Finance is expected to be able and willing to work to the vision, strategy and values of GEG Capital.

	

	Relationship:
	Head of Payroll is required to build cross group relationships with stakeholders of all levels.

	
	

	Duties & Responsibilities

	1) 
	Develop and implement payroll strategies aligned with company objectives and compliance requirements.


	2) 
	Lead, mentor, and manage the payroll team to ensure operational excellence.


	3) 
	Collaborate with HR, Finance, and Legal departments to streamline end-to-end payroll processes.


	4) 
	Oversee accurate and timely processing of payroll for all employees (including multiple countries if applicable).

	5) 
	Ensure all statutory deductions (e.g., taxes, social security, pensions, benefits) are calculated and remitted accurately.

	6) 
	Manage payroll reconciliations, reporting, and audits.


	7) 
	Maintain accurate payroll records and ensure data integrity.


	8) 
	Lead internal and external payroll audits.


	9) 
	Stay up to date with legislation and tax laws affecting payroll operations.


	10) 
	Provide regular payroll reports, analytics, and insights to leadership.


	11) 
	Identify and drive process efficiencies, standardization, and automation opportunities.


	12) 
	Evaluate and implement payroll systems, automation tools, and integrations with HRIS and finance platforms.


	13) 
	Support budgeting and forecasting of payroll costs.


	[bookmark: _Hlk212208826]Experience and Qualifications

	1) 
	Bachelor’s degree in finance, Accounting, Business Administration, or related field (master’s preferred).

	2) 
	Proven experience managing complex, multi-country payroll operations.


	3) 
	Professional payroll or HR certification (e.g., CPP, CIPP, IPP, or equivalent) desirable.


	4) 
	Demonstrated success in implementing payroll systems and process improvements.


	5) 
	Advanced proficiency in payroll and HRIS systems (e.g., Workday, SAP, ADP, Oracle).




	Competencies

	1) 
	Strong knowledge of payroll legislation, tax, and compliance requirements.


	2) 
	Excellent leadership, communication, and stakeholder management skills.


	3) 
	A critical and methodical thinker/problem solver who is able to work under pressure, assess enquiries and exercise sound judgement.


	4) 
	Capable of implementing best practice principles through continuous improvement strategies to deliver industry leading performance.


	5) 
	High level of accuracy, attention to detail, and analytical ability.
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	This job description indicates in general terms, the type and level of work performed as well as the typical responsibilities of personnel in this role. The duties described are not to be interpreted as being all-inclusive to any specific personnel. Management reserves the rights to add, modify, change or rescind the work assignments of different positions and to make reasonable accommodations so that qualified employees can perform the essential function of the job.  There may also be a requirement to work at any of the Global Limited facilities.
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